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MyHHIMIAIBHOE KazenHoee 06ueodpasoBaTe/ibioe yupekieHne
«lyruunckas COLI um.I'axxnumypanosa M.M.»

IMPUKA3

ot «01» nexabps 2018 r Ne 56
06 yrepuaenuu [lonoxenus

O WKOJILHOM apXuBe(HOBas

penaKuus)

Ha ocuopanuu ®enepanbroro 3akona P or 29.12.2012 r. Ne 273-®3 «O6 obpazosanuu B POy,

[TPUKA3BIBAIO:
1. Yreepauts npunaraemoe Ilosoxenue o MKOJILHOM apXuBe.
2. PasMecTHTD JaHHbIH Npuka3 Ha opuumansHoM caiite MKOY «llyraunckas col

um.[aukumypazosa M.M.».
3. KoHTpouib 3a BBIMOJIHEHHEM JIAHHOI'O MPHKa3a OCTABJISIO 3a coboit.

Jlupektop

MKOYVY «llyruunckas COLI nm.I"ajukumypaiond
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CornacosaHo
MpOoTOKON NEeAAroryeckoro coseTa

Ne 1 ot 30.11.2018r.

MYHULUNANIBHOE KASEHHOE OBLLEOBPA30BATE/IbHOE YYPEXOEHWE

«LlYTHUHCKAA CPEAHAA OBLEOBPA3OBATE/IbHAA LLIKONA nm.TALKUMYPALOBA M.M.»

-
«

«YTBEPM/AEHO |

Npukazom N2 56 ot 01.12.2018 .

NOJOKEHHUE
06 apxuse MKOY «llyruruncias COUl um.I'agkumypaaosa M.M.»

1. O6mme noJoNKeHHs

Apxus MKOY  «llyrunnckas COIIl um.I'amxumyypanosa MM. (nanee — Illkona) cosnan b
XpaHeHus  JIOKYMEHTOB. obpasylommxest B €¢ NEATENLHOCTH, @ TAKKCE 3aKOHUYEHHBIX
JIENONPOM3BOJICTBOM JIOKYMCHTOB [PaKTHYECKOTO HA3HAUCHU, UX otbopa u yuera.

B cpoeii mesrenbrocT apxus LLkonbl PYKOBOJICTBYETCS ejiepaibHbIM 3aKOHOM OT 29.12.2012 Ne
273-®3 "O6 obpazoBaHUHH B Poceniickoit ®enepaiuu’, denepaibHbIM sakoHom oT 22.10.2004 Ne
125-®3 "O6 apxuBHOM JeiC B Poceuiickoii Penepainy’’. HOPMATHBHLIMH [IPaBOBbLIMH AKTAMH H
METOJIMUECKUMH  PEKOMEHIALHAMH (DejepallbHOr0  apXUBHOTO  ArcHTCTBa (nanee — Pocapxus).
HOPMATHBHBIMH TPABOBHIMM AKTAMH METOIMUECKMMH PEKOMEH/IALMAMH cybnekra Pd . ycTaBoM H
JOKANbHBIMA HOPMATHBHBIMU - aKTaMU Llikonbl, Hactosumm [lojoxkeHneM 06 apxuse (nanee —

[TonoKeHue).

INonokenne pa3paboTaHO Ha OCHOBAHMH [IpHMEpHOTO  TIOJIOKCHUA 06 apxuBe YUpEKACHHMA,
OpraHW3aLyMK, [PEIPUITHI, YTBEPHICHHBIM  [TPHKA30M KomuTera 10 JlefiaM apXMBOB  TPH
[pasutenserse PO o1 18.08.1992 Ne 176, u yTBepHKAaCTCAH qupextopom HIKobl.

IIkona obecrieunBacT apXus HEO0OXOAMMbIM TTOMCIICHHCM. 06opy/l0BaHHEM H KaJpaMH.

ApXHB [1Ikonbl BO3TJIABIACT OTBCTCTBCHHI)lﬁ 3a apXHB, KOTOpblﬁ Ha3Ha4yaeTCs HpMKa’}OM JIMpEKTOpa
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11IKO/bl M MOYHHACTCS HEMoOCPE/ICTBEHHO JIMPEKTOPY [1IKObI.

Apxup paboTaeT 1o Iiaiy. YTBEPHKACHHOMY JINPEKTOPOM [11KoJIbl, ¥ OTUHTHLIBACTCS NEPEIL HIM B
cBoeii pabore.

2. 3apaun 0 GYHKUMH apXHBA

OCHOBHBIMH 3a/1aUaMH apXuBa ABNAIOTCH:

2.1.1. KoMruieKToBaHHE apxuba 4aKOHUCHHDBIMH JIC/IOTPOH3BOJCTBOM [LIKOJIBI JIOKYMEHTaMH, COCTaB
KOTOPBIX MPEJLyCMOTPEH Pas/IeioM 3 HACTOSIIIETO MOJIOKEHHS.

2 1.2. Yuer. obecnedenue COXpaHHoCTH. CO3/@HHME HAYYHO-CIPABOYHOTO annapara. HCIojb30BaHHe
JIOKYMEHTOB, XpaHsAUIMXCs B apxuBe.

2.1.3. OcyiecTBIeHHE KOHTPOJIA (opmupoBanus u o(opMmIIeHHEM JIENT B JIETIONPOU3BOJCTBE [LIKoBI.

B COOTBETCTBHU C BOBIOKECHHBIMH Ha HETO 3a1a4aMHi apXHB OCYLIECTBIACT creytotme GyHKIMI:
2.2.1. TlpuHumaeT He MO3AHEE. M yepe3 jBa roja mnocne 3aBepleHus JIeJIOTPOU3BOJICTBOM.
YUMTBIBAET MW XPaHHMT JOKYMEHTbI  JI0JITOBPEMCHHOTO XpaHeHusa M 10 JIMUHOMY  COCTaBY.
oGpaboTaHiibie B COOTBETCTBAH C TpeboBaHusIMH. YCTaHOBJICHHBIMA PocapXxHBOM.

222, CocraBisieT M MpeiacTapiicT HE no3iee, deM uepes Ja roid foclie  3aBeplieHHMs
JIEIONPON3BOJICTBOM  TOJIOBBIC pasnenb omuced aen 1o MYHOMY COCTaBy Ha paccMOTpeHHe
HKCNEPTHON KOMHCCHH (nanee — DK) HLIKosbL.

2.2.3. OcyuiecTBisieT yueT i obecrieunBaeT MOJIHYI0 COXPaHHOCTL PUHSATBIX HA XPAHCHHAC Jen.

2.2.4. Co3aet. MornojHseT ¥ COBEPLICHCTBYET naylmo—cnpanoqubm annapar K XpaHsiiHmes B apXMBe
71e1aM M JIOKyMEHTaM.

2.2.5. OpraHu3yeT HCroNb30BAHHE JIOKYMEHTOB:

- uH(OPMUPYET a/IMHHACTPAITHIO [11KOJIBI O COCTABE M COICPIKAHHH JIOKYMEHTOB apXHBa:

= BbIIAET B YCTAHOBJIEHHOM [OPAIKE jenia. JIOKyMCHTBI MJIM KOTTHH JIOKYMEHTOB B LETAX
ci1ykeOHOro | Hay1HOro MCTIONb30BaH M, LTSt paboThI B [OMEIIEHNH apXHBa:

- MCIOJHSET 3arpoChl opraHu3altuil ¥ rpaan 06 ycTaHOBJIEHUH TPYIOBOTO cTaxa ¥ JpyruM
BOMPOCAM COIHAIBHO-MPABOBOTO XapakTepa. B yCTaHOBICHHOM NOPAJIKE BbIAACT KOMHH JIOKYMEHTOB
1 ApXHMBHbIC CIIPABKH:

- Be/IeT yueT HCIOJIb30BaHUs JIOKYMEHTOB, XPaHSALIMXCA B apxuBe.

2.2.6. TIpOBOJMT DKCTIEPTH3Y LCHHOCTH JIOKYMEHTOB, XpaHALLMXCA B apxuBe, y4acTByeT B paGore DK
[1koJibl.

2.2.7. Oka3bpiBaeT METOAUYECKYIO HoMoIp paboTHUKAM, OTBETCTBEHHBIM 3a J1e10MPOU3BOJICTBO B
COCTABJICHNH HOMEHKIIATypbl 1€, KOHTPOJIMPYET NMPaBUILHOCTD (opmupoBaHus 1 oopmenus aein B
JIEIONPON3BOJICTBE, A TAKKE [1OIFOTOBKY JIEN K liepesiate B apXuB koD

2.2.8. YuacTByeT B TpOBEICHHH MEpOTIPUSITHIT 110 MOBLIICHAIO kpanuuKain  paboTHHKOB
(OTBETCTBEHHBIX 32 APXUB H JIEJIONPOU3BOICTBO B 111KoJbI).

3. CocTaB 10KYMEHTOB apXuBa
B apxuB M0OCTyNaloT:
3aKoHUEHHBIE JENIONPOH3BOACTBOM JIOKYMEHTbI  BPEMEHHOTO (cebume 10 sier) cpoka XpaHeHHsl.
HEOGXOMMBbIE B TPAKTHYECKO JICHATENbHOCTH, JOKYMEHTBI 10 JINUHOMY COCTABY. obpazoBaBLIneCs B
pesynbTaTe AeATebHOCTH [1IKombl.

ﬂOKyMCIlTbl MOCTOSAHHOTO XpaHeHHs (ecsin yqpemlenue»npeumecmemmK ObUIO0  MCTOYHMKOM
KOMIJICKTOBAHMS FOCyDapCTBeHHOI‘O WA MyHMIlMI]aﬂbHOl’O apxmaa) W 1o JIMYHOMY cocTaBy

YUPEIKIICHHH-TIPEIIICCTBEHHUKOB.

Hayqno-cnpaao‘mmﬁ arnmnapar K JIOKyMEHTaM apxuBa.
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4.1.

5.2.

Jlnusble (orb PAOOTHHKOB [LIKosBI.
4. Ipasa n 00s3aHHOCTH OTBETCTBEHHOIO 32 apXHB

Jlns BbINOJIHEHHA BOBJIOKEHHBIX HA HEro 3azad 1 (yHKIHH OTBETCTBEHHBIIT 33 aPXHB MMECT npaso 1
o0si3aH:

4 1.1. KOHTpOMPOBATh BHIMONHCHHE yeTanoBseHHbIX NPaBil paboThbl ¢ JIOKyMEHTaMH B 11Ikone.
4.1.2. 3anpammnBarb 0T pabOTHUKOB [11K0JIbI CBEJCHHS. 1e00X0IMMbIC JUTA paboThl apXUBA.

4.1.3. JlaBatb pazbicHEHHA U peKoMeH1aliH 1o BOMPOCAM. BXOJALIMM B KOMIETEHIIMIO apXHBa.

3. OTBETCTBEHHOCTD 33 (pyHKUHOHHPOBAHNC apxXuBa
OTBETCTBEHHOCTb 3a HAUICKAIIES W CBOEBPEMEHHOE BbINOTHCHHE apxuBom 3ajati yHKIHA.
npelyCMOTPEHHDBIX HACTOSLLIMM TONIOKEHHEM, HECCT 10, OTBETCTBEHHOE 33 apXUB.
OTBeTCTBEHHbIC 33 BEACHHE JIeJIOTPOM3BOAICTBA. [OArOTOBKY W TpEICTaBNCHHE JIOKyMEHTOB  Ha

XpaHeHHE B apXUB. HA3HAUAIOTCS [IPHKA30M JMPEKTOPA 1IKonbI.

KOHTPOJIb AEATENLHOCTH apXHBa OCYIIECTBIISET THPEKTOP 1KOJIBI.




